Basic instructions for the Logos Word Flashcards.
Setting up your computer.

Create a folder and place the excel file (Flash Card Import) and two Word documents (Flash Cards (Back) and Flash Cards (Front)) into the folder. I created a folder called “Logos Flashcards” within My Documents>Libronix DLS. This will also be the folder you save the vocabulary export file into.

Saving the Vocab file

After generating the vocabulary List in Libronix export it as an html file in the folder set up above with the name “Current Flash Cards.” If the file has already been created previously save the new file over the previous one.
Updating the Excel File.

The excel files that the Word documents use must be refreshed. Open the file “Flash Card Import.xls”, navigate to the “Import” tab. In Excel 2007 select the “Data” ribbon and select “Refresh All.” It will automatically refresh the information using the exported HTML file.  I’m not sure where exactly this is in 2003 but there is probably a “Data” menu.

Your excel security settings will need to be set to allow links to external data. For Excel 2007 its buried. Under the Button in the upper left corner select  Excel Options>Trust Center>Trust Center Settings>External Content and set it to either Enable all Connections or Prompt user about connections. Once again, its been a while since I used 2003.
Once done, Close the excel file.

Printing the Cards

Open the “Flash Cards (Front)” file. When/if prompted with an “Open document with the following SQL command” select Yes. In Word 2007 select the “Mailing” ribbon. At the end of the ribbon select “Finish and Merge.” This will create a separate Word document for the front of your cards. Print them out, re-order the paper so that the back prints on the appropriate cards. Repeat the above steps using the “Flash Cards (Back)” file. Feel free to play around with the formatting. Or delete items you do not want in the flash card. If you update the first label you can select “update Labels” to have all the other labels change according to the first one.
